
 

MWC Base Undercover (BU) Activity Guidelines: 

1. Definitions:  As the name implies, a “Base Under Cover” activity uses built accommodation such as a 

motel, cabin, lodge, guesthouse or B & B. It has the advantage of protection from the elements, hot 

showers, refrigeration for food and often cooking facilities. It can be more convenient to stay at one “base” 

rather than moving accommodation frequently but this will depend on the location. Multiple day hikes or 

bike rides can be done from the “Base” especially if car transport is used as well. 

A “Pack Carry” activity involves carrying everything you need, including a tent, food etc. on your back and 

camping overnight in the bush. It is not a “Base Under Cover Activity” and will not be specifically covered in 

these Guidelines. 
 

2. Planning a BU Activity 

2.1 Choosing an activity 

A Base Under Cover Activity (BU Activity) can include base undercover hiking trips or extended bike rides. 

These can take place in Victoria, interstate or overseas. 

Choose an area which you have previously visited or where you would like to do a walk/ride. If you are 

unfamiliar with the area, it is advisable to do a recce unless the walk/ride is on a well-defined and well 

documented trail interstate or overseas. A recce should always be done with at least one other person. 

In order for the activity to be covered by Bushwalking Australia’s Insurance, you must inform the MWC 

Activities Officer (or another club leader) when and where and with whom the recce is taking place. This 

provides evidence that the recce is being carried out on behalf of the MWC. 

(See “Guidelines for Your Recce Walk” on MWC Website - Gallery)  

2.2 Sharing the planning workload 

It helps to share the organization of the trip with another member. Working in pairs also provides a 

backup person if one of the leaders becomes unwell or is injured before or during the BU Activity. The 

second person can also assist as a whip on the walk. 
 

3. Initiating a BU Activity 

3.1 Writing a Proposal for the BU Activity 

Write an outline of the proposed BU Activity and email to the Activities Officer for approval. Include the 

possible dates, proposed accommodation, transport, number of days walking/riding and preferred 

numbers of members attending. The Activity Officer will check the dates against the planned Activity 

program for the year ahead and make sure there is no serious clash with another activity.  

A Member wanting to organize a BU Activity for the first time can contact the BU Activity Coordinator, 

Francis Brennan, or the Activities Officer, Sue Cranage to request help. Francis or Sue are happy to act as 

“buddies” in assisting with the initial planning, or organize another member to help.  

3.2 Limit on the number of attendees  

The number of attendees may be limited by the availability of accommodation or by the number of 

walkers/ bike riders the leader feels comfortable supervising. 

3.3 Leaders for walks on a Base Undercover Activity 

The leader must be a member of the Melbourne Walking Club, be familiar with the walk and be 

confident in leading the walk. There may be two organizers of the trip but each day’s walk or bike ride 

should have only one leader (and a whip). 
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Remember that Leaders have the right to disallow any participant from joining a walk or ride if the Leader 

thinks that the activity is too difficult for the participant, or if they do not have suitable clothing or 

equipment for the activity. 
 

4. Information about the BU Activity 

The following information should be included in a write up for the Circular. Details about the individual 

walks can be provided later but the approximate distances of the walks and the degree of difficulty should 

be indicated. 

o Give the BU Activity a title. 

o Date of the beginning and the end of the BU Activity. 

o The location of the BU Activity. 

o Activity description; walk/ bike ride: start/end, approx. kms, highlights/challenges. 

o Grading of walks – Easy / Medium/ Hard – as per Guidelines for Activity Leaders document. 

o Type of accommodation; motel, cabin, onsite van. 

o Maximum number of participants. 

o Costing of the Activity – accommodation, hiring equipment. 

o Mode of travel and rendezvous location, date and time. 

o The names, phone numbers and emails of the leader or leaders. 

o Closing date to register for the BU Activity. 
 

5. Advertising a BU Activity in the MWC Circular 

If possible, advertise the BU activity in the MWC Circular at least 5 to 6 months before the start date of 

the BU Activity.   

The write-up for the MWC Circular should be concise with a basic outline of the BU Activity (see example 

in Appendix). It is then emailed to editor@melbournewalkingclub.org . The editor can alter the format 

and font and make slight changes to fit it into the Circular. The write-up needs to be sent to the Circular 

editor by the first Wednesday of the month to be included in the next month’s edition. The Activity may 

need to be advertised again in the following one or two Circulars but should be abbreviated to save space. 

It may also be necessary to send out the notice as an eBulletin if the Circular article has resulted in a 

minimal response (contact the editor, Charlie Freedman, as above). 

(An example of a suggested format for a BU Activity publication is attached as Appendix of the Guidelines.) 
 

6. Attending a BU Activity 

The trips are organized for MWC members but non-members may attend at the discretion of the 

Leader(s). Non-members who attend are usually partners of members and they may or may not join in 

with the walks/rides. Other non-members who are friends of members may be able to attend if increased 

numbers are needed to fill a booking etc. If numbers are over-subscribed it is useful to have a waiting list.  

Non-members of MWC are required to pay a once-only $5 fee at the beginning of the BU Activity. This 

money is to be deposited into the MWC account. 

(See “Guidelines for Leaders” on MWC website-Gallery.) 
 

7. Accommodation and payments 

This depends on the location and situation. In some situations, if the location is very popular, you may 

need to pay a deposit to hold the accommodation for a time, and then wait to see the number of 
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registrants. Some accommodation may have to be cancelled if the numbers are low or more booked if 

numbers are high. Always check the cancellation policy when booking. 

In most situations, the participants are responsible for booking their own accommodation. It is advisable 

to have a list of preferred accommodation in the same area, so that the BU Activity group is not spread 

too widely apart. 
 

8. Paperwork required for a MWC BU Activity 

  (See “Guidelines for Leaders” on MWC website-Gallery.) 

MWC Attendance Sheet – There are two forms, one for MWC members and one for visitors.  The 

participants will need to fill out and sign the MWC Attendance forms. Ask visitors to read the 

Acknowledgement of Risk and Responsibility statement on the MWC form before they sign the visitors’ 

Attendance form.  

The signing of this Attendance Sheet at the beginning of the activity will give the MWC members and 

visitors insurance cover for the entire activity during the walks or bike riding but not for travel from home 

to the location booked. A new attendance sheet can be signed each day and then each day’s activity will 

be counted towards the “Golden Boot’. For visitors the whole BU Cover trip is counted as one activity 

towards membership. 

If participants are concerned about losing money due to cancellation, travel insurance could be 

considered. Victorian Ambulance Membership is recommended particularly for Interstate trips where 

emergency ambulance trips may not be covered by Private Health Insurance Policies.  Travel Insurance, 

including hospital and medical care, should be mandatory for any overseas activity (except in New 

Zealand).  

MWC Incident Report Form - It is advisable to have several copies of this form in your pack to report any 

incidents during the BU Activity.   

It is recommended that the Leader carry a list of the BU Activity participants’ names, mobile numbers 

and their Emergency contact numbers. 

MWC Personal Health and Medical Form - Participants need to carry a completed MWC Personal Health 

and Medical Form in their Pack inside a waterproof zip seal plastic bag which is easily accessible. Leaders 

need to check that the participants have this form completed and in their pack.  

Participants also need to let the Leader know if they have a medical condition which may affect them 

during the Activity and if they are carrying emergency medications e.g. Epi-pens or Ventolin. It is 

recommended, but not mandatory, that at least one leader has First Aid Training. 
 

9. Personal Location Beacon (PLB) 

Whether the leader needs to carry a PLB will depend on whether there is phone reception in the location 

of the BU Activity. If there is no mobile phone reception or if you are unsure, then it is recommended that 

a PLB is carried.     

To borrow the MWC PLB, please contact Trevor Rosen (kimtjrosen@yahoo.com).  
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Appendix A - Example of a format for a MWC Circular post of a BU Activity                                                                                                                                          

 

 

                                                                                                                                                                          13/04/2026 

 

Base Undercover Activity – A Cycling and Hiking Adventure 
Beechworth, Myrtleford & Bright 

Thursday 20th November – Sunday 23rd November 2025 
 

An opportunity to explore the stunning Alpine region of Beechworth, Myrtleford and Bright in spring.  
Participants can either join a 2-day bike ride or 2 days of hiking with a combined hike on Day 3 near 
Bright (TBD). Bikes can be hired at Myrtleford at $40 per day or $80 per day for an electric bike.  
 

Co- leaders:  Francis Brennan and Cynthia Lui  
 

Rendezvous:  Thursday, 20th November 2025 at 6.30pm for a group dinner. Venue TBD. 
 

Transport:  By private car, roughly 3 hours from Melbourne to Myrtleford. 
 

Accommodation:  Our base will be in the township of Myrtleford. Participants are responsible for 
booking their own accommodation for a 3-night stay from Thursday, 20th – Sunday 23rd November. 
 

Cycling Details: 
 

Day One: Friday, 21st November – the Murray to Mountain Rail Trail from Myrtleford to Tarrawingee 
via Everton.  Distance: approximately 62 kms. Grading: Moderate 
 

Day Two: Saturday, 22nd November –the Murray to Mountain Rail Trail from Myrtleford to Bright.                                                           
Distance: approximately 60 kms. Grading: Moderate 
 

Walk Details: 
Day One:  Thursday 20th November – Beechworth township to Lake Kerferd and return.                                                
Distance: 13 - 14 kms. Grading: moderate.  Escape option at Lake Kerferd (approx. 7 kms) 
 

Day Two:  Saturday 21st November – Exploring Myrtleford township, Walk to Gapsted Estate for 
lunch along the Murray to Mountain Rail Trail and return to Myrtleford.    
Distance: 13 – 15 kms. Grading: moderate    Escape option at Gapsted (approx. 7.5 kms) 
  

Day Three: Sunday 22nd November - A combined walk near Bright TBC.  
 

For further information, please contact: 
 

• Francis Brennan (0438 383 899 francis.brennan@bigpond.com) for any cycling queries. 

• Cynthia Lui (0415 038 776 cynthialui@mac.com) for any accommodation or hiking queries. 
 
 

Please note: You must contact Leaders if you want to attend this activity. Places are limited to 
a total of 20 participants (maximum of 10 cyclists). Register early so you don’t miss out. 
 

30/03/2025 


